
Registering for a Course 
 

Prior to using this guide, make sure you’ve joined the Teams channel and reviewed all the 
content/dates on the ‘Course Schedule’ tab.   

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Fill out your 
information and make 

sure to read the 
instructions at the 

bottom 
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After clicking the 
‘course details’ 

hyperlink, a new tab 
will appear. 

Download the Excel 
file to your computer.  
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Fill out the Excel file with selected dates, then save and close. 
 

Attach the file to 
your request and 

click the ‘save’ Icon 
in the upper right 

corner. 
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You’re done. myCourse screen now looks like this. No “+” to register again. 

 

 

 

 

 

Once the Silver Flag cadre update your course details, this is what it will look like on your end: 

 

 

Your course progress will 
appear on this screen. 

Additional details will be 
populated as you 

progress through each 
block. 

Click the right 
arrow to view 
your course 

details. 

 


