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159.75 ties to the 
"Invoice" Pg 5, 
"Travel Voucher" Pg 7,  "Disbursement Voucher" Pg 8. 
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Document Number "1QP67U" ties to the "General Ledger History" Pg 6, 
"Travel Voucher" Pg 7, 
"Disbursement Voucher" Pg 8. 
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DD1610 Commitment and Obligating Document
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Callout
Hotel $142.00 
+ Hotel Tax $17.75 
+ Meal $106.50 
= 266.25 Per Diem

The "DD 1610 Request and Authorization" serves as both Commitment and Obligating document. The Per Diem amount of 266.25 ties to the amount on 
"GL History" Pg 6,
"Travel Voucher" Pg 7.
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Commitment and Obligating Document should have the Approving Officers signature and provide the "DD577 Appointment Record". If travel is approved in DTS, the Reporting Entity should provide the "DTS Travel Authorization". See "DTS Travel Authorization" Pg 10.
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*This document is an extract from DTS. If extracting from DTS, provide the DTS Travel Authorization sheet for evidence of approval and date of approval with the other KSD's being provided as included in Pg 10.
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DD577 Appointment Record for Obligation Approver
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DD577 must be signed by the appointing authority
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Callout
DD577 must be signed by the employee requiring appointment and should match the authorizing official in the "Commitment and Obligating" Document in Pg 2.  
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Hotel $142.00 
+ Hotel Tax $17.75 
= 159.75 Sample Amount

Ties to the "Sample Selected" Pg 1,  
"Travel Voucher" Pg 7, 
"Travel Disbursement" Pg 8.
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Year Account G/L Acct Sht Text Posting DateRefDocument Reference Document NumFunds C Fund Func. Area SGL AccWBS Elemen Funds Prg Cmmt IteDebit Credit Ref Doc Cmmt Str Document No
2015 4610.00 Allotment ‐ Realized Resources 8/20/2015 1900607453 3000000855762850 1519917489 A5XAF 04002X2D50604384BP0 4610 A.0011299.9.3.1 21T0 17.75 190060745EF5042922600 106996882
2015 4700.00 Commitments 8/20/2015 1900607453 3000000855762850 1519917489 A5XAF 04002X2D50604384BP0 4700 A.0011299.9.3.1 21T0 17.75 190060745EF5042922600 106996882
2015 4700.00 Commitments 8/20/2015 1900607453 3000000855762850 1519917489 A5XAF 04002X2D50604384BP0 4700 A.0011299.9.3.1 21T0 17.75 190060745EF5042922600 106996882
2015 4801.00 Undelivered Orders ‐ Obligations Unpaid 8/20/2015 1900607453 3000000855762850 1519917489 A5XAF 04002X2D50604384BP0 4801 A.0011299.9.3.1 21T0 17.75 190060745EF5042922600 106996882
2015 4901.00 Delievered Orders ‐ Obligations Unpaid 9/10/2015 1900607453 3000000855762850 1519917489 A5XAF 04002X2D50604384BP0 4901 A.0011299.9.3.1 21T0 17.75 190060745EF5042922600 106996882
2015 4902.00 Delivered Orders ‐ Obligation Paid 9/10/2015 1900607453 3000000855762850 1519917489 A5XAF 04002X2D50604384BP0 4902 A.0011299.9.3.1 21T0 17.75 190060745EF5042922600 106996882
2015 2110.00 Accounts Payable ‐ Covered 9/10/2015 1900607453 1QP67U  1519917489 A5XAF 04002X2D50604384BP0 2110 A.0011299.9 A.0011299.9.3.1 21T0 17.75 190060745EF5042922600 1900607453
2015 1010.00 Fund Balance with Treasury 9/10/2015 1900607453 1QP67U  1519917489 A5XAF 04002X2D50604384BP0 1010 A.0011299.9 A.0011299.9.3.1 21T0 17.75 190060745EF5042922600 1900607453
2015 4610.00 Allotment ‐ Realized Resources 8/20/2015 1900607453 30000008602213100 1519917489 A5XAF 04002X2D50604384BP0 4610 A.0011299.9.3.1 21T0 142.00 190060745EF5042922600 106996882
2015 4700.00 Commitments 8/20/2015 1900607453 30000008602213100 1519917489 A5XAF 04002X2D50604384BP0 4700 A.0011299.9.3.1 21T0 142.00 190060745EF5042922600 106996882
2015 4700.00 Commitments 8/20/2015 1900607453 30000008602213100 1519917489 A5XAF 04002X2D50604384BP0 4700 A.0011299.9.3.1 21T0 142.00 190060745EF5042922600 106996882
2015 4801.00 Undelivered Orders ‐ Obligations Unpaid 8/20/2015 1900607453 30000008602213100 1519917489 A5XAF 04002X2D50604384BP0 4801 A.0011299.9.3.1 21T0 142.00 190060745EF5042922600 106996882
2015 4901.00 Delievered Orders ‐ Obligations Unpaid 9/10/2015 1900607453 30000008602213100 1519917489 A5XAF 04002X2D50604384BP0 4901 A.0011299.9.3.1 21T0 142.00 190060745EF5042922600 106996882
2015 4902.00 Delivered Orders ‐ Obligation Paid 9/10/2015 1900607453 30000008602213100 1519917489 A5XAF 04002X2D50604384BP0 4902 A.0011299.9.3.1 21T0 142.00 190060745EF5042922600 106996882
2015 2110.00 Accounts Payable ‐ Covered 9/10/2015 1900607453 1QP67U   1519917489 A5XAF 04002X2D50604384BP0 2110 A.0011299.9 A.0011299.9.3.1 21T0 142.00 190060745EF5042922600 1900607453
2015 1010.00 Fund Balance with Treasury 9/10/2015 1900607453 1QP67U   1519917489 A5XAF 04002X2D50604384BP0 1010 A.0011299.9 A.0011299.9.3.1 21T0 142.00 190060745EF5042922600 1900607453
2015 4610.00 Allotment ‐ Realized Resources 8/20/2015 1900607453 30000008602213100 1519917489 A5XAF 04002X2D50604384BP0 4610 A.0011299.9.3.1 21T0 106.50 190060745EF5042922600 106996882
2015 4700.00 Commitments 8/20/2015 1900607453 30000008602213100 1519917489 A5XAF 04002X2D50604384BP0 4700 A.0011299.9.3.1 21T0 106.50 190060745EF5042922600 106996882
2015 4700.00 Commitments 8/20/2015 1900607453 30000008602213100 1519917489 A5XAF 04002X2D50604384BP0 4700 A.0011299.9.3.1 21T0 106.50 190060745EF5042922600 106996882
2015 4801.00 Undelivered Orders ‐ Obligations Unpaid 8/20/2015 1900607453 30000008602213100 1519917489 A5XAF 04002X2D50604384BP0 4801 A.0011299.9.3.1 21T0 106.50 190060745EF5042922600 106996882
2015 4901.00 Delievered Orders ‐ Obligations Unpaid 9/10/2015 1900607453 30000008602213100 1519917489 A5XAF 04002X2D50604384BP0 4901 A.0011299.9.3.1 21T0 106.50 190060745EF5042922600 106996882
2015 4902.00 Delivered Orders ‐ Obligation Paid 9/10/2015 1900607453 30000008602213100 1519917489 A5XAF 04002X2D50604384BP0 4902 A.0011299.9.3.1 21T0 106.50 190060745EF5042922600 106996882
2015 2110.00 Accounts Payable ‐ Covered 9/10/2015 1900607453 1PM62A 1519917489 A5XAF 04002X2D50604384BP0 2110 A.0011299.9 A.0011299.9.3.1 21T0 106.50 190060745EF5042922600 1900607453
2015 1010.00 Fund Balance with Treasury 9/10/2015 1900607453 1PM62A 1519917489 A5XAF 04002X2D50604384BP0 1010 A.0011299.9 A.0011299.9.3.1 21T0 106.50 190060745EF5042922600 1900607453
2015 4610.00 Allotment ‐ Realized Resources 8/20/2015 1900607453 30000008602213100 1519917489 A5XAF 04002X2D50604384BP0 4610 A.0011299.9.3.1 21T0 173.10 190060745EF5042922600 106996882
2015 4700.00 Commitments 8/20/2015 1900607453 30000008602213100 1519917489 A5XAF 04002X2D50604384BP0 4700 A.0011299.9.3.1 21T0 173.10 190060745EF5042922600 106996882
2015 4700.00 Commitments 8/20/2015 1900607453 30000008602213100 1519917489 A5XAF 04002X2D50604384BP0 4700 A.0011299.9.3.1 21T0 173.10 190060745EF5042922600 106996882
2015 4801.00 Undelivered Orders ‐ Obligations Unpaid 8/20/2015 1900607453 30000008602213100 1519917489 A5XAF 04002X2D50604384BP0 4801 A.0011299.9.3.1 21T0 173.10 190060745EF5042922600 106996882
2015 4901.00 Delievered Orders ‐ Obligations Unpaid 9/10/2015 1900607453 30000008602213100 1519917489 A5XAF 04002X2D50604384BP0 4901 A.0011299.9.3.1 21T0 173.10 190060745EF5042922600 106996882
2015 4902.00 Delivered Orders ‐ Obligation Paid 9/10/2015 1900607453 30000008602213100 1519917489 A5XAF 04002X2D50604384BP0 4902 A.0011299.9.3.1 21T0 173.10 190060745EF5042922600 106996882
2015 2110.00 Accounts Payable ‐ Covered 9/10/2015 1900607453 7AU21Q 1519917489 A5XAF 04002X2D50604384BP0 2110 A.0011299.9 A.0011299.9.3.1 21T0 173.10 190060745EF5042922600 1900607453
2015 1010.00 Fund Balance with Treasury 9/10/2015 1900607453 7AU21Q 1519917489 A5XAF 04002X2D50604384BP0 1010 A.0011299.9 A.0011299.9.3.1 21T0 173.10 190060745EF5042922600 1900607453
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Document Number "1QP67U" ties to the "Sample Selected" Pg 1, "Travel Voucher" Pg 7, "Disbursement Voucher" Pg 8. 
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Text Box
B1 (17.75) 
+ B2 (142) 
= 159.75 ties to the
 
"Sample Selected" Pg 1, 
"Invoice" Pg 5, 
"Travel Voucher" Pg 7, 
"Disbursement Voucher" Pg 8. 
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B1 (17.75) 
+ B2 (142) 
+ C1 (106.50) 
= 266.25 ties to the 

"Travel Voucher" Pg 7, 
"Disbursement Voucher" Pg 8. 
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Invoice - DD1351-2 Travel Voucher
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Hotel $142.00 
+ Hotel Tax $17.75 
= 159.75 ties to 

"Sample Selected" Pg 1, 
"Invoice" Pg 5,
"Travel Disbursement" Pg 8. 
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Callout
The Travel Authorization number can be found in 
"Sample Selected" Pg 1, 
"GL History" on Pg 6,
"DTS Travel Authorization" on Pg 10.
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*For DTS users, the actual forms used in this package might not provide the actual signature of the approvers. In that case, the Reporting Entity should provide the DTS Travel Authorization sheet with the other KSD's being provided as included in Pg 10.
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Sum of Hotel Tax: 17.75
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John Doe, who creates the travel voucher request is also noted as the one who "Created" the "Travel Voucher" in DTS "Travel Authorization" Pg 10.
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Ryan Gibson, who reviews the travel voucher is also noted as the one who "Reviewed" the "Travel Voucher" in DTS "Travel Authorization" Pg 10.
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Jonathan Choi, who creates the travel voucher request is also noted as the one who "Approved" the "Travel Voucher" in DTS "Travel Authorization" Pg 10.
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266.25 Total Amount Due ties to the "Commitment and Obligating" Pg 2,  "GL History" Pg 6.
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SF1034 Disbursement Voucher
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The Total Payment ties to the Summed amount of the individual transactions on second page of "Voucher" on Pg 9.
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SF1034 Disbursement Voucher
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17.75 
+ 142.00  
= 159.75 Disbursement amount ties to the 

"Sample Selected" Pg 1, 
"GL History" Pg 6, 
"Travel Voucher" Pg 7.
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Sum: 11,487.89
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Sum of Pg 9 adds to 11,487.89 which ties to the total amount in first page of the "Voucher on Pg 8.
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The Travel Authorization number can be found in the Disbursement section in the 

"Sample Selected" Pg 1, "GL History" Pg 6.
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01/06/16 TRAVEL AUTHORIZATION | Doc No. ABCDEFG012345_V01 

 
| ADJ LEVEL: 0 

PAGE  1 ** Read Privacy Act On Last Page **  | AUTH NO: 1QP67U 

================================================================================ 
 

STATUS DATE TIME SIGNATURE NAME 

-------------------- -------- --------- -------------------- 

CREATED 08/15/15 0812 JOHN DOE 

REVIEWED 08/15/15 1340 RYAN GIBSON 

APPROVED 08/15/15 1631 JONATHAN CHOI 

PAID 09/10/15 1340 Pay Link Generated: Paid John Doe $159.75, Voucher A54123 
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DTS Travel Authorization Approval
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Pg 10 of 13
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The Travel Authorization 
number can be found in the
 
"Sample Selected Pg 1, 
"Travel Voucher" Pg 7, 
"GL History" 6.
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John Doe creates the request as noted in "Travel Voucher" Pg 7 Ticmark  E
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Callout
Ryan Gibson reviews the request created by John Doe in "Travel Voucher" Pg 7 Tickmark  F
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Callout
Jonathan Choi reviews and approves the "Travel Voucher" Pg 7 Tickmark  G
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*For DTS users, the actual forms used in this package might not provide the actual signature of the approvers. In that case, the Reporting Entity should provide the DTS Travel Authorization sheet with the other KSD's being provided.
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Text Box
DD2875 SAAR Form for John Doe
(Employee being approved in Commitment and Obligating document)
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Callout
A DD2875 should be provided for the system used and the employee name who was selected as the sample. The Reporting Entity should also provide an "Organization Chart" showing that the employee is being certified by a supervisor who is authorized. Also shown in Pg 13.
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ChoiJH
Callout
The DD2875 provided should have the Supervisor's, Information Owner's and the IAO or Apointee's Signature and the Date approved. The Reporting Entity should also include an "Organization Chart" showing that the Supervisor is an authorized approver of the DD2875 as shown in Pg 13.
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DD2875 SAAR Form for Jonathan Choi
(Approver for Commitment and Obligating Document)
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Callout
A DD2875 should be provided for the system used and the employee name who was selected as the sample. The Reporting Entity should also provide an "Organization Chart" showing that the employee is being certified by a supervisor who is authorized. Also shown in Pg 13.
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The DD2875 provided should have the Supervisor's, Information Owner's and the IAO or Apointee's Signature and the Date approved. The Reporting Entity should also include an "Organization Chart" showing that the Supervisor is an authorized approver of the DD2875 as shown in Pg 13.
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Reporting Entity Organization Chart
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** In order to verify that the supervisor who signed the form DD2875 has the authority to do so, the Reporting Entity should provide an Organization Chart to show the authorization. 
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***Supervisor who approved the 2875 should be listed as the supervisor/ approver in the Organization Chart provided by the Reporting Entity. Also, he approver of the supervisor's DD2875 should be listed as well.
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Employee who is being approved in the DD2875 should be listed in the Organization Chart as shown in "DD2875 John Doe" in Pg 11.
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Callout
Approver who is approving the DD2875 should be listed in the Organization Chart as shown in Pg 11 of 13. Also, the approver should have its own DD2875 with its own supervisor's approver as shown in Pg 12. 
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Callout
Approver who is approving the DD2875 should be listed in the Organization Chart as shown in Pg 12.
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